
Custom Hot Sheet 
 
FlexMLS offers two custom Hot Sheet options: a Quick Search Hot Sheet and a Saved Search Hot Sheet. 

                                            

 
 

 

 

 

 

 

 

 

 

 



Custom Hot Sheet – Quick Search Hot Sheet 
 
With this Hot Sheet option, you can select property type, price range, county, and MLS.   

1. In the FlexMLS Main Menu tree, click My Market > Hot Sheet. 
2. In the Hot Sheet menu, click on the Custom Hot Sheet Settings link in the Custom Hot Sheet 

section. 
3. Select the History Events on the left side to be applied to your Search. 
4. Enter begin and end dates and times that you want for your Hot Sheet. 
5. Select the property type(s), price range and county (if wanted), and MLS to search; click on the Run 

Quick Search Hot Sheet button. Your matches will be displayed in Search Results. 
 

 
 

 

 

 

 

 

 

 

 

 

 



Custom Hot Sheet – Saved Search Hot Sheet 
With this Hot Sheet option, you are running a previously saved search. 

1. To create and run a saved search Hot Sheet, simply click on Full Search on the FlexMLS menu and 
enter your search criteria. Click on the Save link in the upper right corner of the screen to save the 
Hot Sheet search. Enter a name for the Hot Sheet in the Search Name Area and then click on Finish. 

2. Click on My Market on the FlexMLS menu and then Hot Sheet. 

3. Click on the Custom Hot Sheet Settings link to use your Saved Search for your Hot Sheet. 

4. Select the History Events on the left side to be applied to your Search. 

5. Enter begin and end dates and times that you want for your Hot Sheet. 

6. Select the saved search you just created and saved on the right under Saved Search; click on the Run 
Saved Search Hot Sheet button. Your matches will be displayed in Search Results. 

 

 
 

You can also run the last Saved Search Hot Sheet to pick up activity since you last ran it by clicking the Run 
Custom Hot Sheet button from the Hot Sheet screen. 
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