
  

  

Preview Mode Email  
 

When Preview Mode is enabled, the subscription will be sent to you to review new listings. You will then 

decide which listings to send to the Contact(s) associated with this prospecting subscription. If you have 

Preview Mode enabled for a Contact’s subscription, details on this feature will appear in the blue area 

beneath the option. You may also hover over the blue question mark icon for details. 

 

 

 

 

This is what the Preview email looks like that comes to you (the agent). To approve listings to send to the 

Contact, click the ‘Click here to approve listings for (Contact’s name)’ link in the Preview Email Only 

message box.  

 

 

  



In the listing screen that opens, review and select listings you would like to send to your Contact; click the 

Approve button at the upper right side. The selected listings will be sent to the Contact for that event.  

 

 

 

You can also approve listings individually by clicking the Approve button in the thumbnail area. When you 

click Reject, the Hide Listing icon (red circle with a slash) will be selected for that listing. The selected 

listing will move to the Hidden by Agent listing collection for the contact and it won’t be shown again in 

preview mode. 

 

 You can reinstate a hidden listing at any time by going to the Portal tab for the contact in FlexMLS. Click 

on the Hidden by Agent listing collection. 


