Aligned Showings: Assistant/Admin Access Options

Note: Assistants and Admins need to use their individual met login, attempting to access Aligned Showings
using an office account will not give access.

Option 1: Impersonating an Agent

Step 1: Log into Aligned Showings, either directly from www.alignedshowings.com or through the Aligned
Showings link found in the Menu within side of FlexMLS.

Step 2: Select Contacts and then My Company or My Team, based upon your role.
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Step 3: Select the “eye” icon to impersonate the agent you need to adjust the listing info for and select
Yes, Work As. Access the agent’s listing by selecting My Listings, when complete, select Stop Work As.
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Option 2: Adding an Assistant/Admin to Global Settings
Note: This option is display showings and requests on the Assistant’s/Admin’s Calendar in Aligned
Showings.

Step 1: Follow the instructions listed above through the Yes, Work As step.

Step 2: Access the agent’s Settings from the bottom of the menu tree. GaSics
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Step 3: Under System, add yourself to the team and decide if you would
like to receive notifications or be included on calendar events. Once

saved through this global setting, you will have access to all the agent’s T
listings.
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